
U&S/RESPONSE/07 
Children and Young People’s Substance Use Policy 

Responding to incidents involving substances 
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Face It: 01623 643598; 
FREEPHONE 0800 0850 941 

FREEPHONE 

Substances 
found on 
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possession 

unauthorised 
substance 

Child/young 
person 

unauthorised 
substance 

Child/young 
person 

a substance 
(including 

medicines) 

Disclosure of substance use 
Child’s/young  person’s own 
substance use 
Parent/carer’s substance  
Child/young person’s concern 
about someone else’s use 
Parent/carer’s concern about 
their child’s substance use 

sale/supply
substances 
(legal or illegal) 
on Service 
Providers 
premises 

Medical emergency: 
Keep calm 
Call for medical help/ambulance 
Follow first aid procedures until he p arr ves 

Conduct full risk assessment 
Consider ask ng parent/carer to collect child or young person (consider Ch d Protection

Ensure safety and well-being of other children and young people e.g. onlookers 

Contact the po ce immediate y on the non-emergency number: 

Describe substance(s) and where stored 
Record inciden  number 
Arrange collect on procedures with police 
At the po nt of hand over, obtain signature o  police officer to confirm rece pt of substance

If alcohol, tobacco, solvents or med cines are found they can be returned to parents/carer and/or disposed of safely 
Service Provider may wish to inform the police and/or Trad ng Standards Tel: 08454 040506 

300 300 99 99 

Consider provid information, advice and support 
all those involved 

Consider issues of  and/or child protection 
Consider informing parents/carers 

ew, monitor all act ons taken 
Consider further developmen  needs e.g. staff train ng, safeguarding children’s gu dance 

Substance use paraphernalia 
(e.g. need e, syringe or aerosol can) 
found on Serv ce Provider’s 
premises 

Medical emergency 
For needle stick injury: 

encourage bleeding for a 
minute or two by squeezing the 
wound gently 
Contact loca

confidential advice immediately 

Seek an independent adult 
witness immediately 
Handle needles/syringes with 
gloves and tweezers 
Place needles/syringes safely in 
a sealable container i.e. drinks 
bottle sharp end first  
Place other paraphernalia in a 
bag 
Dispose of paraphernalia safely 

Contact police to: 

purposes 
Describe what found and where 
Seek advice on d sposa

If legal substance use paraphernalia 

Dispose of sa ely  

gence purposes 

Record on incident form ( and Line Manager all actions taken at the earlies  opportunity ncident form U&S/Record/07 is available online at 
Return all incident forms to Nigel Cook, Safer Communities, NCC, 3rd Floor, County Hall, West Bridgford, Nottingham NG2 7QP 

Seek an independent adult witness immedia
Place any substance s) in a bag, secure and labe
Date, sign and counters gn by witness 
Store substance(s) in a safe (designated) place (e.g. boot of car, if working off site) 

There is no legal obligation to disclose the identity of the child, young person or person involved unless: 
Supply of illegal substance s) is suspected 
Possess on is pers stent and has been chal enged (maximum 3 recorded warn ngs have been given) 
Information is re evant to po ce enquiries or chi d protection. 
There is a refusal to hand over the substance(s)  

Do not conduct a personal search 

The U&S Policy Directory can be found at www.uandspolicy.co.uk 

WAM: 01623 635330 
Hetty’s: 01623 643476, or text 07896 228547 
Regents House: 0115 912 8050, 0800 082 5959 



   Children and Young People’s Substance Use Policy 
Record of Incident Involving Substances 

Tick to indicate the category 
Substance or paraphernalia found on the premises Disclosure of parent/carer’s substance use 
Possession of unauthorised substance Emergency intoxication 
Supplying unauthorised substance on premises Parent/carer expresses concern 
Disclosure of substance use Incident occurring off premises 

tional i
Male/Female f

ti i ) 

/
i t 

Report form compl Signat

Name (op *) ……………………………………………………………… Time of inc dent ………………………………………………… 
Age ………………………………… Date o  incident ..……………………………………………….. 
Ethnicity **……………………………………………………………… Postcode (for Statis cal Mon toring ……………………………………….. 
Child Looked After  Full/part time education excluded from education/employment ………………………………………………. 
Disability ………………………………………. T ck box if second or subsequen incident involving same child/young person 

eted by ……………………………………………………  ure ………………………………………………………. 

First Aid given  Yes No Ambulance/doctor called Yes No 
First Aid given by …………………………… Called by ………………………………… Time ………………………….. 

t tasy 
Substance involved (if known) ……………………………………….. Substance found? 
E.g. alcohol/parace omol/ecs Where found …………………………………………………... 
Senior staff involved …………………………………………………… Name and signature of witness: 
Name of parent/carer informed ……………………………………….. 
Informed by ………………………………….. Time ………………… 

Police contacted  Yes No Child protection issue identified Yes  No 
Police Incident Number ……………………… 

i # t l tting etc) 

# 

643 ; ; Hetty’s 941 ; 
t  0800 ) 

Brief description of inc dent  (including any physical symptoms, child pro ection issues, geographica location and se
…………………………………………………………………………………………………………………..…………. 
…………………………………………………………………………………………………………………..…………. 
…………………………………………………………………………………………………………….…..…………… 
………………………………………………………………………………………………………………..……………. 

Other action taken (include information; advice and support given; contact with other service e.g. Police: 0300 300 99 99 
Face It: 01623 598 WAM: 01623  635330 01623  643476, FREEPHONE  0800  0850  or text  07896 228547
Regen s House  0115  91 28050, FREEPHONE 082 5959
……………………………………………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………………………………………… 

*For service records only                                  #Continue on blank sheet if necessary 

** Categories: British, Irish, other white, white and black Caribbean, white and black African, white and Asian, other mixed, Indian, Pakistani, 
Bangladeshi, other Asian, Caribbean, African, other black, Chinese, any other, not stated 

Please return completed form to Nigel Cook, Safer Communities, Nottinghamshire County Council, 3rd Floor, 

County Hall, West Bridgford, Nottingham NG2 7QP                U&S/RECORD/07



